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1. INTRODUCTION 

1.1 This Technical Note (TN) has been prepared by Paul Basham Associates on behalf of 

Outcomes First Group Ltd to support a section 73 application for the change of use 

application from office to a special education school for 60 pupils at Napolean House, 

Riseley, Reading (Application 240150).  

 
1.2 Paul Basham Associates prepared a Transport Statement to support the application in 

January 2024, an Addendum Transport Statement in March 2024, a Travel Plan Statement 

and Parking Management Plan to support the application (240150).  

 
1.3 Following planning approval in June 2024, changes have been made to the internal parking 

layout and therefore a section 73 application is being undertaken to gain approval for these 

changes. To support the section 73 application this TN has been prepared along with 

updates to the parking management plan. 

 

  Disclaimer   
This document has been prepared in accordance with the scope of Paul Basham Associates Ltd’s appointment with its client and is 
subject to the terms of that appointment. It is addressed to and for the sole use and reliance of Paul Basham Associates clients. Paul 
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contents of this document, without the prior written permission of a Director of Paul Basham Associates. Any advice, opinions, or 
recommendations within this document should be read and relied upon only in the context of the document as a whole. The contents 
of this document are not to be construed as providing legal, business or tax advice or opinion. 
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1.4 This report will include:  

• Confirmation of changes being made to the scheme. 

• Review of parking arrangements/provision compared to previous scheme. 

• Summary of amendments to pick up/drop off arrangements and reference to the 

Parking Management Plan. 

• Updated highway assessment and betterment over the approved scheme. 

• Updated tracking plans. 

 

2. CHANGES TO THE SITE LAYOUT 

2.1 The main change to the site layout is the removal of the sports court to amend the parking 

layout which has resulted in the addition of 2 car parking spaces, increasing the number of 

overall parking spaces from 39 to 41. 

 
2.2 In addition, the existing parking on the southern side of the access road and south of the 

existing building has been removed to accommodate the addition of a drop-off/pick-up 

roundabout arrangement to the north of the site access. 

 
2.3 The changes can be identified within the updated site layout attached as Appendix A. 

 

3. REVIEW OF PARKING ARRANGEMENTS 

3.1 As aforementioned, the sports court have been removed from the site layout to provide 

additional space for parking. Therefore, the parking layout has been updated, removing the 

spaces along the northern boundary of Napolean House and relocating them into the area 

which previously housed the sports court. This has also allowed for an additional 2 parking 

spaces making the total spaces at the site 41. 

 

3.2 There are 26 spaces located where the sports court was situated, 4 to the north of 

Napolean House and the remaining 11 spaces are in the same location as shown in the 

previously agreed layout. To ensure all these spaces are accessible, tracking has been 

updated to show cars entering and exiting the spaces (Appendix B). 

 
3.3 A drop-off/pick-up area has also been created to the north of the access road where 

existing parking on the southern side of the access road has been removed. The area is 

suitable for cars and minibuses to wait and turn around (although the largest vehicle 

expected on site is a people carrier, which is of similar size to the minibus utilised for 

tracking) which is shown within Appendix C. 
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3.4 As the parking layout and drop-off/pick-up area has been amended, updated vehicle 

tracking for a 7.5 box van, refuse vehicle and fire tender has been undertaken and is 

attached as Appendix D. All vehicles are able to enter/exit the site and turn around within 

the updated parking area. 

 

4. INTERNAL HIGHWAYS ASSESSMENT 

4.1 The updated parking layout, with the removal of the sports court, has now provided 

additional space for vehicles to manoeuvre within the parking area (tracking shown in 

Appendix B and D) both for vehicles getting into/out of parking spaces and for larger 

vehicles turning around on site.  

 
4.2 The amended layout has also provided an additional 2 parking spaces at the site, creating a 

total of 41 parking spaces at the site. Therefore, there is additional space for visitors to park 

at the site, even if all 39 full time staff (35 full time staff and 10-part time staff which 

equates to 39 full time staff as set out within previous reports) travel by private car to the 

site. 

 
4.3 As previously mentioned within the Addendum Trasport Statement, it has been assumed all 

60 pupils will arrive by taxi/minibus and that each taxi has a capacity of 2.75 pupils, 

equating to 22 vehicle trips at school drop off and pick up. This was agreed through the 

previous planning application. 

 
4.4 It was also previously mentioned within the Addendum Trasport Statement that staff would 

manage pick up and drop off arrangements through staggered pick up/drop off times, with 

and parents/drivers made aware of the arrangements prior to visiting the site and this was 

agreed through the previous planning application.  

 
4.5 The addition of the pick-up/drop-off areas allows cars/minibuses to wait away from the 

carriageway without obstructing vehicle flow in and out of the site access and car park. As 

shown within Appendix C there is room from 2 minibuses or 3 cars to wait (short-term as 

this area is not for long-term parking) along the northern side of the roundabout. However, 

should more vehicles need to wait, there is room for vehicles to wait on the opposite site of 

the roundabout as well (which would allow for c8 cars or c5 minibuses). This alleviates 

queuing vehicles from the main access road.  
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4.6 It is considered that there is space within the car park and the drop-off/pick-up area to 

ensure that all vehicles associated with the proposed school do not queue back onto the 

public highway. 

 

5. SUMMARY AND CONCLUSIONS 

5.1 This Technical Note (TN) has been prepared by Paul Basham Associates on behalf of 

Outcomes First Group Ltd to support a section 73 application for the change of use 

application from office to a special education school for 60 pupils at Napolean House, 

Riseley, Reading (Application 240150).  

 
5.2 The sports court has been removed allowing the parking to be rearranged which has also 

allowed for the addition of 2 spaces, making the total spaces on site 41 rather than 39. 

 
5.3 A drop-off/pick-up area has been provided which allows pupils to be dropped-off/picked-up 

without cars needing to utilise the car parking area. 

 
5.4 The drop-off/pick-up area ensures vehicles are able to wait on the roundabout for drop-

off/pick-up without disrupting traffic flows for those entering/exiting the car park and 

ensures queuing will not occur onto the highway network. 

 
5.5 Therefore, we ask Wokingham Borough Council to look favourably upon this section 73 

application with regard to highways.   
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